SCHOOL OF
ADVANCED STUDY
UNIVERSITY

OF LONDON

INSTITUTE OF
I .R HISTORICAL
&~~~ RESEARCH

MA 1T n Gar d:¢
Landscape |

Student Handbook
201178

hi ssasyac. ul




Contents

Welcome from the Dean

Introduction

Key Sources of Information

Key Contacts for Students

Registry Staff

The School of Advanced Study (SAS)

The Institute of Historical Research (IHR)

MA in Garden and Landscape History

Seminars and Seminar Presentations

Examinations

Who's Who in the IHR

The Institute’s Research Centres

MA Programme Details

Course Timetable 2017-18

Course Details

Module 1: Theory and Practice in Garden and Landscape History

Module 2: Culture and Politics of Gardens

Unit Options for Module 2

1. Travel and the Seventeenth-Century Garden

2. American Gardens 1800 to the Present

3. Nineteenth-Century English Gardens

4. The Suburban Garden between the Wars

Module 3: Dissertation

Reading Lists

Presentations

Essay Writing

Preparation of the Dissertation

Research Ethics

Instructions for Compiling Bibliographies and Making Citations

Plagiarism

Exam Procedures

Examination Regulations

Pass Marks and Grade Description

Penalties for Late Submission of Work

Penalty for Over-Length Work

Condonation

Mitigating Circumstances

Marking

Graduation

Marking Criteria for New Students Registered in 2017-18

Marking Criteria for Continuing Students Registered Pre- 2017-18

O 00 N N N oo i i pd

w W W W W W w W W W W W W N N N N N N N DN NN =2 m =2 a3 a2 a2
O A DA A DA W W W W W =2 0N N O DSDDDPDW =2, O VU NN DW=

1 MAin Garden and Landscape History Student Handbook-2817



Documentary Sources

Finding Published Sources

Finding Unpublished Sources

Using Sources

Garden and Landscape History Resources

Libraries

Copying and Printing
Wifi Access

The IHR Library
Other SAS Institute Libraries

Senate House Library

The University of London Library Access Agreement
School of Oriental and African Studies (SOAS) Library

Other Libraries

Periodicals and Digital Resources

Periodicals

Digital Resources

IHR Resources

Other Online Resources

Training Courses

Research Skills Training

IHR Training Courses

General Information, Resources and Facilities
Term Dates 2017-18

Admission

Registration and Enrolment

Tuition Fees

SAS Student ID Card

Email

Senate House Library Computer Resources

Virtual Learning Environment/Study Online

SAS-Space e-Repository

Snacks and Refreshments

Photocopying

IHR Publications

Seminars and Conferences

The History Lab

Student Representation and Committee Membership

SAS Student Representatives’ Committee

Student Central — formerly University of London Students’ Union (ULU)

Career Guidance

Funding Your Studies

Student Welfare

38
38
38
38
39
41
41
41
41
42
42
43
43
44
49
49
49
49
50
52
52
52
55
55
55
55
56
57
57
59
60
60
60
60
60
60
61
61
61
61
62
62
65

2 MAin Garden and Landscape History Student Handbook-2@17



Accommodation

Travel

Personal safety

Counselling and Advice
Health

Overseas Students

Childcare and Nurseries

Childminders

Equality and Diversity

Disability

Access to Institutes and offices

Senate House Library

Using Computers

Transport

Emergency Evacuation

Residential Accommodation

Disabled Students’ Allowances (DSA) Arrangements
Student Charter

The School’s Responsibilities

Students’ Responsibilities

Appendix 1: Programme Specification

Appendix 2: Statement of Authorship Form

65
65
65
66
66
67
67
68
69
69
69
70
70
70
70
70
70
71
71
72
73
85

3 MAin Garden and Landscape History Student Handbook-2@17



Welcome from the Dean

| would like to welcome you to the School of Advanced Study, whether you are joining us for the
first time, or returning for further research. The School is a unique institution in UK Higher
Education, uniting nine Research Institutes of international repute, seven of them with significant
library resources; we believe that we offer an outstanding multidisciplinary environment for
advanced learning and research in the humanities and social sciences, and we greatly value the
contribution that all our students make to this environment.

We are glad that you have decided to bring your talents to the School and to participate in the vital
and exciting enterprise of pursuing and disseminating knowledge. The purpose of this handbook is
to give you full information about what is available, what to expect, how to get it, and what to do if
problems arise. While your home Institute will be responsible for most aspects of your studies, the
School and its Registry play an overarching role in ensuring that you progress smoothly through
your course or research, and that from the time of your registration to the awarding of your degree
your academic and personal interests are safeguarded. We hope that you will find this handbook
useful (and would welcome suggestions for ways in which it might be improved), and that it will
help to guarantee that your period of study at the School is as rewarding an experience as you, and
we, would wish.

Professor Rick Rylance
Dean
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Introduction

This handbook is designed to provide an introduction to the administrative and regulatory
requirements, academic support and welfare provision for students at the School of Advanced
Study and Institute of Historical Research (IHR).

Key Sources of Inforntaon

Other than this guide, students should also read through the following regulations, policies and
procedures which apply to your registration (or continuing registration) at the School:

Document \ Location of Document

University of London Statutes,

Ordinances and Regulations http://www.london.ac.uk/statutes.html
Quality Assurance Framework for http://www.sas.ac.uk/sites/default/files/files/Policies/Q
Teaching AF.pdf

Tuition Fee Polic http://www.sas.ac.uk/sites/default/files/files/Policies/S
y AS%?20Tuition%20Fee%20Policy.pdf

Admissions Polic http://www.sas.ac.uk/sites/default/files/files/Policies/S
y AS%20Admissions%20Policy.pdf

https://www.sas.ac.uk/sites/default/files/files/Policies/

UoL%20Student%20Guide%20t0%20Student%20Com

plaints%20and%20Academic%20Appeals%20Procedu

re.pdf

University of London Student
Complaints and Academic Appeals
Procedure

http://www.london.ac.uk/fileadmin/documents/about
/governance/ordinances/Ordinances_2015/Ordinance
_17_Code_of_Student_Discipline.pdf

University of London Ordinance 17:
Code of Student Discipline

Information Security Polic https://www.sas.ac.uk/sites/default/files/files/Policies/I|
y y nformation%20Security%20Policy.pdf
https://www.sas.ac.uk/sites/default/files/files/Policies/

Acceptable Use Policy Acceptable%20Use%20Policy.pdf

Data Protection Policy http://www.london.ac.uk/data-protection.html

Tuition Fees Schedule http:.//wwvy.rc,as.ac.uk/graduate—study/fees—and-

funding/tuition-fees

Research Ethics Policy and Procedures htt.ps://www.sas.ac:uk/research/research-
office/research-ethics

https://www.sas.ac.uk/sites/default/files/files/Policies/

Code of Good Practice in Research Code%200f%20Good%20Practice%20in%20Research.
pdf
Information for Current Students http://www.sas.ac.uk/current-students
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Key Contacts for Students
Institute of Historical Research

University of London
Senate House, Malet Street
London WC1E 7HU

Tel: +44 (0)20 7862 8740
Web: www.history.ac.uk

Registry

General enquiries sas.registry@sas.ac.uk
Admissions enquiries admissions@sas.ac.uk
Tuition fee and payment enquiries sas.fees@sas.ac.uk

Research degrees examination and thesis submission research.degrees@sas.ac.uk

Registry Staff

Kalinda Hughes

Registry Services Manager
Email: kalinda.hughes@sas.ac.uk
Phone: +44 (0)207862 8873

Daly Sarcos

Admissions Officer

Email: daly.sarcos@sas.ac.uk
Phone: +44 (0)20 7862 8661

Ivan Leonidov

SAS Programme Coordinator (Institute of Advanced Legal Studies)
Email: ivan.leonidov@sas.ac.uk

Phone: +44 (0)20 7862 8663

Christine Weir

Research Degrees (ICwS, IHR, Warburg) and Examinations Officer
Email: christine.weir@sas.ac.uk

Phone: +44 (0)20 7862 8823

Sonal Thakker

Registry Fees Officer

Email: sonal.thakker@sas.ac.uk
Phone: +44 (0)20 7862 8869

Elena Aliferi

SAS Programme Coordinator (ICwS, IHR (MA in Garden & Landscape History), The Warburg Institute
- PGT only)

Email: Elena.Aliferi@sas.ac.uk

Phone: +44 (0)20 7862 8834

Registry Office Location

School of Advanced Study, University of London
Ground Floor, Senate House,

South Block, Malet Street, London WC1E 7HU
Opening Hours: 9.30 - 5.00pm
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The School of Advanced Study (SAS)

Website: www.sas.ac.uk

The School (or SAS) unites nine specialist humanities and social science research institutes at the
centre of the University of London (Institutes of Advanced Legal Studies, Classical Studies,
Commonwealth Studies, English Studies, Historical Research, Latin American Studies, Modern
Languages Research, Philosophy and the Warburg Institute). Located in Bloomsbury, the School
has strong links with the Colleges of the University and with the wider national and international
research community in each of its disciplines. The School and Institutes run a varied programme of
seminars, conferences, lectures, workshops, and research training events. Library resources take the
form of the collections of the Institute libraries and Senate House Library.

The School has a unique atmosphere of both specialised scholarly study and interdisciplinary
collegiality. There are approximately 300 masters and research students in the School who, with
staff and researchers, form a friendly and lively academic community.

The Institute of Historical Research (IHR)

Website: www.history.ac.uk

Founded in 1921 by A. F. Pollard, the Institute of Historical Research is the University of London'’s
centre for postgraduate study in history. It contains an open-access library, publishes works of
reference and administers a number of research projects. It runs a wide-ranging programme of
research seminars, courses and conferences which are open to students. It administers research
fellowships for students whose doctorates are nearing completion, in addition to other prizes and
awards. Information on its research centres - the Centre for Metropolitan History (CMH) and the
Victoria County History (VCH) — can be found on pages 8-9.

Whods Who in the | HR

Director: (from 1 January 2018) Professor Jo Fox (Jo.Fox@sas.ac.uk)

Acting Director: (to 31 December 2017) Professor Philip Murphy (Tel: 020 7862 8841;
Philip.Murphy@sas.ac.uk)

IHR Research Professor: Professor Lawrence Goldman (Tel 020 7862 8733;
Lawrence.Goldman@sas.ac.uk)

Administration and Academic Support

Institute Manager: Alex Bussey (Tel: 020 7862 8758, email: Alex.Bussey@sas.ac.uk)
Events & Publicity Officer: Gemma Dormer (Tel: 020 7862 8756, email: Gemma.Dormer@sas.ac.uk)
Research Training Officer: Dr Simon Trafford (Tel: 020 7862 8763, email: Simon.Trafford@sas.ac.uk)
Fellowships Officer: Vanessa Rockel (Tel: 020 7862 8747, email: Vanessa.Rockel@sas.ac.uk)
Receptionists: Muneer Hussain & Glen Jacques (Tel: 020 7862 8740, email: IHR.reception@sas.ac.uk)

Development Office

Development Office Administrator: Mark Lawmon (Tel: 020 7862 8791, email:
Mark.Lawmon@sas.ac.uk)

Library

The first point of contact for all library queries is the Library Office (Tel: 020 7862 8760, email:
IHR.Library@sas.ac.uk). The Library Office is located in the 1st floor reading room.
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IHR Librarian: Dr Matthew Shaw
IHR Archivist: Zoé Karens
Reader Experience and Technical Services Librarian: Kate Wilcox

Collection/Periodicals Librarian: Mette Lund Newlyn

The I nstituteds Research
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